
 
 

CHILD CARE PROVIDER 
JOB DESCRIPTION  

MENOMONIE UNITED METHODIST CHURCH 
 

START DATE: August 2025     JOB TYPE:  Hourly, Regularly Sundays, year-round 
 

GENERAL DESCRIPTION:  The Child Care Provider will care for children birth-5 years of age during all regularly 
scheduled church activities when child care services are being offered. The staff/child ratio will be 1:4 for birth to 2 years 
old; 1:7 for ages 2 to 3 years; 1:10 for children 3 through 5 years old.  Only staff and approved assistants are allowed in 
the child care room during use with the exception of one parent/guardian assisting the child to adjust to the environment.  
All staff must have a confidential background check completed by the Pastor who will advise both the Director of 
Children’s Ministry and the Chair of the Staff Parish Relations Committee on any areas of concern. Junior Child Care 
Assistants are not paid staff; however, they must complete a volunteer form for review and approval by the Pastor who will 
advise both the Director of Children’s Ministry and the Chair of the Staff Parish Relations Committee on any areas of 
concern.  

QUALIFICATIONS:  Must be at least 16 years old with experience in child care; preferably with a background in early 
childhood education/care. Child Care Staff and Junior Assistants shall dress in attire that is appropriate for working with 
children in a church setting.  

DUTIES: 
• Ensure childcare area is clean, safe and ready to receive children prior to each service/activity. 
• Child Care Provider scheduled for 9:00am Worship Services on Sundays should arrive at 8:30am and plan to stay 

until 10:30am. 
• Greet the children and parents/guardians with a smile. 
• Instruct parent/guardian to fill out registration/sign-in materials.  If deemed necessary, utilize identification tags for 

the child and his/her belongings. 
• Interact with children under care in a developmentally appropriate manner. 
• Expose children to God through music, movies, books, art and play. 
• Keep all infants and children in the child care room until released into the care of the parent/guardian, or 

person(s) who have been designated in writing, in advance by the parent/guardian.  Unauthorized persons will not 
be allowed to remove infants and children. 

• Provide direct supervision and guidance of Junior Assistants (ages 11-15 years). 
• Child Care Provider is responsible for picking-up toys and leaving the child care room neat and tidy at the end of 

the shift. 
o Toys in the child care room will be cleaned at least monthly.  This can be done on the 1st Sunday of the 

month.  No fabric toys will be used to minimize cross contamination. 
• Child Care Provider shall promptly report any areas of concern to the Pastor or Chair of the Staff Parish Relations 

Committee. 
• Child Care Provider shall be the last to leave the child care room. 
• Child Care Provider shall perform other duties within scope of this position as assigned. 

SALARY AND BENEFITS:  
• The position pays $15.00/hour. 
• Social Security:  As per FICA regulations  
• Termination of employment by the Child Care Provider or church shall require a 30 day notice. 

 
APPLICATION: 

• Applicants are requested to submit a resume, and names and contact information for three references to Pastor 
Wendy Slaback at pastor@menomonieumc.org.   
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